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Part 1:

Part 2:

Part 3:

Part 4:

Part 5:

Part 6:

Login into HRHIS

Data Management

How to generate different Reports

Data Validation (Checking for wrong Entries)

Data Transfer & Sharing (Import and Export)

Change Password
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If the employee works in a 
facility scroll down and choose 
facility. Choose District for those 
working at CHMT 
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Click this icon to search a 
specific record by entering the 
last name OR first name OR 
check number
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Under Reports Menu click 
Records Reports to create 
a report for all the entered 
records of a particular 
organization unit in the 
HRHIS
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Part 4

4.1
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